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William T. Grant Foundation

William T. Grant Scholars Program 

Annual Program Report Form
(Revised July 2011)
Principal Investigator(s):
     
Organization:

     
Grant ID:


     
Grant Title:


     
Reporting Period:

From       to      
IRB Approval Status:
Expiration date of your IRB approval (if applicable)
Purpose: Foundation staff review program reports in order to: 

· stay informed of grantees’ work, 
· link grantees to other scholars and influential policymakers and practitioners, 
· provide technical assistance and/or supplemental funding, 
· assist with communication and dissemination efforts, and
· evaluate the Foundation’s grantmaking. 
Audience: Write for an educated lay audience, not researchers. Your report will only be shared with Foundation staff and Trustees. With your consent, we may summarize key findings and post them on the Foundation’s website as part of our commitment to disseminate important findings.    
Length: Please do not exceed seven single-spaced pages.  

Deadlines: Annual reports are due July 15, except for the last grant year when a final report is due three months after the grant ends. 
I. Summary
Summarize your project, including the rationale, key issues, and goals (150​–200 words). If appropriate, use this description in all your annual reports and the final report.
Click here to begin typing.
II. PROGRESS DURING THE LAST YEAR
Describe the past year’s progress.  

Click here to begin typing.
Describe any problems you encountered while conducting your work and how you addressed them.

Click here to begin typing.
Describe any significant departures from your proposed research plan.
Click here to begin typing.
Describe key emerging findings (if available), including those that are unexpected, surprising, and/or especially interesting.

Click here to begin typing.
III. COMMUNICATION
Starting from the inception of the grant, list all existing and planned publications, papers, briefings, and presentations that are funded wholly or partially by this award.  For each, provide a full reference citation and a brief annotation of two or three sentences. (Do not send the actual papers or other documents.)  

Click here to begin typing.
Starting from the inception of the grant, list all media coverage (newspaper, television, or radio), and other electronic dissemination (websites, etc.). For each, provide a brief annotation of two or three sentences, the date, and source or outlet. 

Click here to begin typing.
IV. PLANS FOR THE COMING YEAR 

Describe major changes in your proposed research plan and the rationale for those changes.
Click here to begin typing.
Describe key activities that will be conducted over the next reporting period.
Click here to begin typing.
Describe any anticipated challenges or concerns for the next year.

Click here to begin typing.
Describe any additional funding received for this project.
Click here to begin typing.
Describe any planned communication activities.
Click here to begin typing.
How could the Foundation assist your work, including links to other researchers, policymakers, and practitioners?
Click here to begin typing.
V.  MENTORING PLAN
For each mentor:

Summarize the mentoring plan and goals. 
Click here to begin typing.
Discuss any significant departures from the mentoring plan in the past year. (Departures might include revised goals or shift in activities.)
Click here to begin typing.
Which aspects of the mentoring relationship are going well and which ones need improvement? 
Click here to begin typing.
How is communication with your mentor?  How frequently and in what ways have you been communicating?  In what ways was communication effective, and how might it be improved in the coming year?

Click here to begin typing.
Is the mentoring relationship meeting your expectations and needs?  In what ways is your mentor providing useful support?  Are there ways he/she could provide additional or more helpful support in the coming year? 
Click here to begin typing.
Discuss key activities with your mentor over the next year. Do you anticipate any challenges? How might you and the Scholar address them?
Click here to begin typing.
Are there ways the Foundation could further assist your mentoring relationship? 

Click here to begin typing.
Sometimes mentoring relationships do not work out despite good intentions and efforts. This could be because of a poor fit between the two people, conflicting obligations, or Scholars’ evolving needs. If you want to change mentors, follow the guidelines below and include the materials with your program report:

1. A brief revised mentoring plan, which will be the document of record. 

a. If proposing to end a mentoring relationship(s), briefly explain the rationale. 

b. If proposing to add a mentor, explain:

· your mentoring needs, including desired new expertise, and how the mentor’s expertise fits those needs;

· the mentoring activities (i.e., the mentoring focus, the nature of the activities, frequency of contact, and form of communication) and a convincing rationale for how the mentoring activities are well-suited for acquiring the new expertise;

· the added value of the mentoring relationship—if a mentoring relationship already exists, explain how the award will add value beyond what would normally occur; and

· how barriers such as distance and busy schedules will be addressed.

2. A letter from each new mentor committing to the mentoring plan and agreeing to complete brief annual reports. (Upon receipt of each report, the Foundation will send the mentor an honorarium of $500.)

Note: The Scholars award will support up to two mentors at a time.  If you already have two and wish to add another, you will have to drop one of the current mentors from the award.
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